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If there is no symbol associated with a word 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click on the OK button. 
 
The newly paired symbol will appear in the symbolate button. 
This new word-symbol pairing will be remembered by the program for future use. 
 
Tip: Import photos into the Symbol Finder to make them available for use in Symbolate buttons. 
The name(s) you provide for the photo will determine its automatic word-symbol pairing. 
 

Changing the Default Word-Symbol Pairing 
 
With the Symbolate Tool, double-click on the symbol for the word-symbol pairing to be 
changed.  This will open the Symbolate Candidates dialog. 
 
Click on the symbol you want to become the new default then click on the Make Default button. 
Select the No Symbol entry in the candidate list to prevent the program from displaying a symbol 
for the word. 
 
Click on the OK button to save the changes. 
 
Note: Use the Remove Symbol button to remove a candidate symbol from the list and prevent 
it from appearing when pressing F1 or F2 to step through the word-symbol pairs. 
 

 



Changing the Text for a Word-Symbol Pairing 
 
Using the Symbolate Tool, double-click on the symbol whose word is to be changed. 
Type the new word or phrase in the Label field.  
Click OK when finished. 

 
With the Symbolate Tool, select the word you want to change. 
While holding down the Alt key, type the new text for the symbol. Holding the Alt key prevents 
the program from attempting to re-symbolate the text. 
 
 
 
To change the Text position  in the symbolate button – Right Click on the Symbolate Button and 
change under Text Position.  This is only for that one button.  To make the change a permanent 
change for ALL future Symbolate buttons – Ensure that no buttons are selected then go to Edit – 
Symbolate Properties. 
 
 

Adjusting the Button Border 
 
You can adjust manually or Right Click and check Autofit Border and it will resize to fit the 
contents of the button. 
 

Changing the Font and Symbol Size 
Right-click on the Symbolate button to adjust the font settings. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Resizing Individual Buttons and Their Contents 
Resizing everything 
Select the button to be resized, then move the pointer over any portion of the dashed button 
border. The pointer will become a double arrow. Hold down the Ctrl key on your keyboard and 
click and drag the button border to resize the button and all of its contents. 
 
Tip: Hold down Shift + Ctrl while dragging to constrain the proportions of the button. 
 
Resizing everything but the text 
Select the button to be resized, then move the pointer over any portion of the dashed button 
border. The pointer will become a double arrow.  Hold down the Ctrl + Alt keys on your 
keyboard, then click and drag the button border to resize the button, lines and symbols. 
 
Tip: Hold down Shift + Ctrl + Alt while dragging to constrain the proportions of 
the button and leave the font size unchanged. 
 
Resizing just the button 
Select the button to be resized. Move the pointer over any portion of the dashed 
button border. The pointer will become a double arrow. 
Click and drag to resize only the button. 
 
Resizing Multiple Buttons 
Select the buttons to be resized . 
Press the Ctrl key. A red dashed border will appear around all the selected buttons. 
While holding down the Ctrl key, click and drag the red dashed border around the selected 
buttons to resize them and all of their contents. 
 
To resize the buttons, symbols and lines while leaving the text the original size, hold down 
both the Ctrl + Alt keys at the same time you click and drag. 
 
Note: As with resizing single buttons, holding down the Shift key will force 
the buttons to be resized proportionally. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Using Drag and Drop to Add Images 
Click and drag the image from the Windows Explorer over to the desired button and release. 
Once the image is dropped, it will show on the face of the button. The filename of the image will 
appear as the button label. The position of the label (above or below the symbol) will be 
determined by the current Symbol Finder setting. 
If the imported image has a label that is not appropriate, it can be changed using the Text Tool or 
it can be omitted during the "Drag & Drop" process by holding down the Alt key when the image 
is dropped on a button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Dragging Images into the Symbol Finder 
"Drag & Drop" can also be used to add images to the Symbol Finder libraries. 
Open the Symbol Finder. 
With Boardmaker open in the background, find the image to be added to the Symbol Finder. 
With the Pointer Tool, click and drag the image over the symbol view area of the Symbol 
Finder and release. 
The My Symbols\Mine window will open. Give the image a name and assign it a category. 
Click on the OK button when finished. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


