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Changing the Button Shape
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Select a button or group of buttons. Select the Corner Tool. Select the desired button border corner.

Note: If a freeform button 15 selected, the Corner Tool will act as a “polygon tool.” Refer to the Crearing
a Regular Polygan from a Freeform Bution section.

Applying Dashed Button Borders

Cut Button
Copy Euttons
Clear Euttons  #

Select a button or group of Right-click on a button and select ~ The dashed borders are great for
buttons. Dashed Borders in the curting activities and worksheets.
Properties submenu. Uncheck
this option to return to solid
border lines.

Mote: Dashes can also be applied to lines created with the Line Tool.

Tip: Dashed borders look better with thicker button borders (Thickness Tool).



Creating a Symbolate Button

Select the Symbolate Tool in the Tool Palette.
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= 5ymbolate Button Tool }

Click on the background where vou would like to
start typing.

A new Symbolate button will extend from that

location to the right edge of the board. You will be |
2 able to adjust the width of the button later. A i

Symbolate button's height 15 automatically

determined by its font and symbol size settings.

Tip: Click and drag honizontally with the
Symbolate Tool to set the matial width of
the Symbolate bution.

Begin typing in the new Symbaolate button. If there 15 a
valid word-symbol match, then the symbol will appear
as each word 15 completed. E .
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The text will automatically wrap when it reaches the
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right edge of the button. ¥ou can move to a new line at K ~
any tume by using the Enter (or Return) key. There 13 A -@l > 8 wew lad
no limit to the amount of text you can type into a » pem T age e
B Svmbolate button. However, you are limited to what ’ > h = ‘o :@*
you can see by the dimensions of your board. me  mrnmn  we  weos  vens |

Tip: To access symbols paired with multi-word phrases, like “solar system’™ you must tvpe
“solar_system.” The underscore (™), which will appear as a space, prevents the progran
from attempting to symbolate the first word.

Note: You can apply standard button appearance options such as border thickness and color,
background color and shadow borders to a symbolate button.



Editing Symbolate Text

Select the Symbolate Tool and click on the text
you'd like to edit. The Symbolate button will behave
like a very simple text editor.

Tip: Right-click a symbolate button to quickly
select the Symbolate Tool for editing the
Text.
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Use the Symbolate Too!
to edit Symbolate text.
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Once the text cursor 1s positioned, text can be
mserted and deleted as m any word processor. Move
around within the text by repositioning the cursor or
by using the arrow keys.

Note: Although vou can use standard Windows
techniques to select text (for example,
clicking and dragging across the letters vou
want to select), vour selection cannot span
multiple word-symbol pairs.
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You can not click and drag
to select multiple words.

The program will automatically re-symbolate the text
as 1t 1s changed.

Note: You can prevent the program from
automatically re-symbolating the text by
holding down the Alt key while vou type.
Refer to the Changing the Text for a Word-
Symbal Pairing section for more
information.
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Click between two symbolate word-symbol pairs to
nsert new text.
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Changing the Symbol for a Word-Symbol Pairing

Using the F1 and F2 Keys

With the Symbolate Tool. click on the word or symbol vou want to change, then press the F2 or F1 keys to
step forward or backward through any candidate symbols paired to the word. Tlus can also be done for the
last word you typed.

With the Symbolate Tool selected, double-click on the svmbol (not the word) that vou want to change. The
Syvmbolate Candidates dialog will appear.

Click on the appropriate candidate symbaol then click on the OK button.
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Tip: Double-clicking on the appropriate symbol will automatically select the symbol and dismiss the
Symbolate Candidates dialog.

Tip: Selecting a word and pressing the Esc key will also open the Symbolate Candidates dialog.
Note: This symbol change only applies to thus instance of the word. If vou want to make this symbol the

new default for the word, click on the Make Default button. Refer to the Changing rthe Defanlt
Ward-Symbol Pairing section.



Making New Word-Symbol Pairs

If there is no symbol associated with a word
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Double-click above a word fo create
a new word-symbal parnng.

Click on the Add New
Symbol button fo
search for a symbol fo

P pair to the word.
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Click on the OK button.

The newly paired symbol will appear in the symbolate button.
This new word-symbol pairing will be remembered by the program for future use.

Tip: Import photos into the Symbol Finder to make them available for use in Symbolate buttons.
The name(s) you provide for the photo will determine its automatic word-symbol pairing.

Changing the Default Word-Symbol Pairing

With the Symbolate Tool, double-click on the symbol for the word-symbol pairing to be
changed. This will open the Symbolate Candidates dialog.

Click on the symbol you want to become the new default then click on the Make Default button.
Select the No Symbol entry in the candidate list to prevent the program from displaying a symbol
for the word.

Click on the OK button to save the changes.

Note: Use the Remove Symbol button to remove a candidate symbol from the list and prevent
it from appearing when pressing F1 or F2 to step through the word-symbol pairs.
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Changing the Text for a Word-Symbol Pairing

Using the Symbolate Tool, double-click on the symbol whose word is to be changed.
Type the new word or phrase in the Label field.
Click OK when finished.

With the Symbolate Tool, select the word you want to change.
While holding down the Alt key, type the new text for the symbol. Holding the Alt key prevents
the program from attempting to re-symbolate the text.

To change the Text position in the symbolate button — Right Click on the Symbolate Button and
change under Text Position. This is only for that one button. To make the change a permanent
change for ALL future Symbolate buttons — Ensure that no buttons are selected then go to Edit —
Symbolate Properties.

Adjusting the Button Border

You can adjust manually or Right Click and check Autofit Border and it will resize to fit the
contents of the button.

Changing the Font and Symbol Size

Right-click on the Symbolate button to adjust the font settings.

Setting the Button’s Symbolate Properties

A comvenient method of setting the properties of the symbolate button s 1o usa the Symbolate Properties
dialog.

Mote: A few of the more conunonly nsed Symbolate Proparies are available directly in the right click mem,
bowever, this dialog conmins 211 availzbla properies of 2 symbalate button.
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MNote: You can define your personal defaul properties for symbolata buttons by sstiing the Symbaolate
Properties fom the Edit meon zod modifying the defauls valnes. You can restore your defaul:
sattings to the factory dafault settings for Svmbolate buttons by selecting Symbaolate Properties from
the Edit menn and clickmg on the Bestore Factory Default Setting: bunon.



Resizing Individual Buttons and Their Contents
Resizing everything

Select the button to be resized, then move the pointer over any portion of the dashed button
border. The pointer will become a double arrow. Hold down the Ctrl key on your keyboard and
click and drag the button border to resize the button and all of its contents.

Tip: Hold down Shift + Ctrl while dragging to constrain the proportions of the button.

Resizing everything but the text

Select the button to be resized, then move the pointer over any portion of the dashed button
border. The pointer will become a double arrow. Hold down the Ctrl + Alt keys on your
keyboard, then click and drag the button border to resize the button, lines and symbols.

Tip: Hold down Shift + Ctrl + Alt while dragging to constrain the proportions of
the button and leave the font size unchanged.

Resizing just the button

Select the button to be resized. Move the pointer over any portion of the dashed
button border. The pointer will become a double arrow.

Click and drag to resize only the button.

Resizing Multiple Buttons

Select the buttons to be resized .

Press the Ctrl key. A red dashed border will appear around all the selected buttons.

While holding down the Ctrl key, click and drag the red dashed border around the selected
buttons to resize them and all of their contents.

To resize the buttons, symbols and lines while leaving the text the original size, hold down
both the Ctrl + Alt keys at the same time you click and drag.

Note: As with resizing single buttons, holding down the Shift key will force
the buttons to be resized proportionally.

Swapping Button Content and Appearance

Button content { symbals, text and Imes) and appearance {color, bovder color, border thickness, etc.) can
easily be swapped between two buttons. If the buttons are different sizes, the content will be sealed to fit the
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Using the Pointer Tool, selectthe 1114 doum the Altkey and click  The buttons will exchange

button you want to swap. and draz the button on top of the  posttions. Each button will seale
button you want to swap it with. accordmely, but will maintam its
appearance.

Mote: You can also swap buttons by using the Swap Buttons option under the Edit menu. Both buttons
have to be selected first (hold dowm the Shaft kev and click on each button).

Mote: For Boardmaker Plus! and Boardmaker with Speaking Dymamically Pro users, all button actions
associated with the buttons will alzo be swapped.

Tip: If you are mterested m just moving the appearance {button and berder celor) from one butten to
another, but not the content of the button, vou can copv the button and nse the Paste Look option
(rafer to the m-program Help Topics).



Using Drag and Drop to Add Images

Click and drag the image from the Windows Explorer over to the desired button and release.
Once the image is dropped, it will show on the face of the button. The filename of the image will
appear as the button label. The position of the label (above or below the symbol) will be
determined by the current Symbol Finder setting.

If the imported image has a label that is not appropriate, it can be changed using the Text Tool or
it can be omitted during the "Drag & Drop" process by holding down the Alt key when the image
is dropped on a button.

Dragging and Dropping Images from a Web Browser

Uszing images from websites 15 a popular way to enhanes a board or activity. The same "Drag & Drop”
process described i the Using Drag and Drop fo Add Images section can be used to grab images from mest
web browsers. The example below shows an image being diagzed from a popular image search engine. A=
with saved images, the image name will be wsed a5 a label. Some website 1mages (like the one in the
example below) do not have image names. The program will automatically label these images as
“unknown.”
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Tip: Held down the Alt key when dropping an image to omit the labal.

Mote: Web browsars are notorious for the widely varied ways they store and present imagzes. Some may not
support "Drag & Drop" methods. In that case, the solution 15 to night-click on the 1mmags and choose
the Copy Image option. Then, in Boardmaker, right-click on a button or on the beard background and
salact Paste.



Dragging Images into the Symbol Finder

"Drag & Drop" can also be used to add images to the Symbol Finder libraries.

Open the Symbol Finder.

With Boardmaker open in the background, find the image to be added to the Symbol Finder.
With the Pointer Tool, click and drag the image over the symbol view area of the Symbol
Finder and release.

The My Symbols\Mine window will open. Give the image a name and assign it a category.
Click on the OK button when finished.
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